
Safe and Inclusive Work Environment Plan

See the Summary of Resources document for ideas in answering the questions below. 

Provide a brief description of the FIELD SETTING and UNIQUE CHALLENGES for the team. 

Describe the organizational mechanisms that will be used for REPORTING, RESPONDING TO, and 
RESOLVING issues of harassment if they arise. 

https://olemiss.box.com/s/ek2tomc94pkuqor16tx5tifqk0uj3d7q


Steps to be taken to nurture an inclusive off-campus or off-site working environment 

Plans for disseminating the plan to all of the member of the off-site research team and other 

projects or organizational stakeholder prior to departure 
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	Provide a brief description of the FIELD SETTING and UNIQUE CHALLENGES for the team: Overwrite the text with your description.  Consider these prompts as guides to complete this section. (a) Will all participants have regular internet/cell service at the off-site location(s)?  If no, what alternate arrangements are in place for participants to report suspected misconduct?  (b) Will you have other participants involved from other entities (governmental, company, sponsor, educational institutions, or subrecipeints)?   If yes, explain the special arrangements or guidance you will provide to participants to make sure they know to also report misconduct involving these individuals.  (c) Do you have any special circumstances that necessitate special plans?  If yes, what arrangements are in place to manage the special circumstances?  (d) Identify local and medical service numbers.  International trips, provide embassy/consulate contact information.  (e) Do you have any other comments or information useful to participants?   If yes, explain.
	of harassment if they arise: Overwrite the text with your description.  Consider this prompt as a guide to complete this section.   List the recommended contact(s) participants can use to report any suspected misbehavior.   More than one contact may be listed.
	Steps to Be Taken to nurture an inclusive offcampus or offsite working environment: Overwrite the text with your description.  Consider these prompts as guides to complete this section: (a) List the established processes to establish shared team definitions of roles, responsibilities, and culture.  E.g., codes of conduct, trainings, mentor/mentee mechanisms, field support that might include regular check-ins, and/or development events.  (b) List the specific steps that will be taken by you and others to specifically ensure the processes listed above are followed to ensure an inclusive off-campus or off-site working environment? 
	organizational stakeholder prior to departure: Overwrite the text with your description.  Consider these prompts as guides to complete this section.  (a) How will this plan be disseminated?  (b) Who will disseminate this plan?  (c)List the estimated departure and return dates for the off-campus research collection.
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